








Security/Fil'e Protection c. t= "/ 
You arc '.:-: tJt ' ; 1 ''I :J .. :•: ' •l ,;,: I\ ·!,, ·, I 1 l': !J u .1 '' : Reggie Ardis, 251- 621-9100 -and 
the :lLI ,,_.,,_L.Ll:.:.U, t':'i l !. !·-' i !i - Chip Martin at 621-2815 - no later than ten ( 1 0) days prior to event 
requesting security/ tire protection requirements. If the Lessee fails to provide the required security or tire 
protection if required, a fine of $300.00 shall be imposed and your event shall be terminated with no 
refund. note that should your event warrant sc,·ul'ity you need to refer to the insurance 
information dcnotrd above. 

Flammable Fuel c_;:YJ/ 
Please notify Daphne Civic Center management if you will usc any form of smoke, fog, or flammables 

for your production. Alm see Ordinance No. 2014-57. 

Decorations <:.. / 
Lessee, Lessee's agent, employees, guests, or anyone entering the building that are under the supervision 
ofthe Lessee may not move or remove any City owned dt:corations in the facility or on the property. All 
decorations must be free standing. No nails, tacks, brackets, glue or self-adhesive tape or any other 
similar items will be allowed on or in the walls, ceilings, floors, or any material that will deface, mar, or 
damage a finish. No shaving cream, toilet pnper, silly string, rice, birdseed, sparklers, glitter, confetti 
(including decorative jewels) or like will be thrown or used for decoration inside or outside of the facility. 
All candles must be self-contained. ANY SUCH USE OF ANY ITEMS MENTIONED ABOVE OR IF 
ITEMS ARE FOUND ON THE FLOOR, AN EXTRA CHARGE FOR CLEANING AND/OR 
DAMAGES WILL BE APPLIED AND WTLL BE THE RESPONSIBILITY OF THE LEESSEE. 
**Combustible decorative materials shall not be used in tlw facility unless 11mterial.'> are flame resistant 
or hm•e been treated with a fire returdant coating. Ask j(n· u complete list of of materials if 
tM,· may apply to your decomtions. You are advised to contact the Daphne Fire M.arsha/ for approval 
of combustible tlecorations at lea ... tfom·teen (14) days prior to your event. Combustible tiecomtions not 
approved will not be allowed in the facility.** 

Additional Cleanup Fee <: t '(, ,sll' 
Additional cleanup fcc of $200.00 wil l be charged if cleanup becomes necessary between the initial set 
up and the event. Any event having 500+ attendees MAY require an additional cleanup fee of $300 .00. 
This will be on a case by case basis at the discretion of the Civic Center Director. 

Linen Orders C fG / 
All linen orders placed with Lhe Daphne ivic Center must bel received at least fourteen (14) 

BUSfNESS days prior to your event wh ich is no later than V _1 <l , 2011_. Please keep this in 
mind and let your event coordinator know your linen request <Js early as possible. Thank You! 

Floor Plan C/C/ 
All tinal floo r plan are to be submitted al least tourteen ( 14) BUS INESS day prior to event 
which is no later: than ... , 20 l . This floor plan must be signed o tT on by th 
Lessee. Should the plan no t be rc:.:ceivecl tourteen (14) BUSIN ESS clays pr ior to event 
then the Daphne Civic Center reserves the right put together a floor plan for said event. 
*'1'Piease note that we will not be able to accommodate floor plan changes of cHn t due 
to staff limitations. 
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Smoking C '(, / 
There will be no smoking, including but not limited toe-cigarettes, in the Daphne Civic Center. A line of 
$300.00 shall IH' imposed per occurrence by the City of Daphne. (See City Ordinance for additional 

information.) There is !l~J..',ll :! {i l ~:ci_Jl g within 2.VL~t~Lof the Daphne Civic Center building (per the fire 
Marshall). 

Children t r-(/ 
If children are present, they must be supervised at all times for safety/security reasons and should remain 
with a parent or guardian. Any damaged or broken items caused from lack of supervision will be the 
renter's responsibility. 

Parking '(7:>/' 
All areas in front of the facility striped in the following way should not be violated. Tickets will be 
written for violations. 
Yellow At·e-~- Loading and unloading Rt:tl Art.'\1 - Fire lane lllue .t\ re<l - Handicapped 

Cancellations C f(. '/ 
Cancellations must be in writing stating the reason for the cancellation. 75% refund for cancellations 
received at least 9 months prior to the day of start of event; 50% refund for cancellations received at least 
6 months prior to the day of start of event; No refunds will be made for cancellations received less than 6 
months prior to the day of start of event. HShould Daplme Civic Center be able to book another event of 
equal or great economic value, then 100% refund will be issued. *"'* Should information provided by 
Lessee on said lease agreement be false, Daphne Civic Center reserves the right to cancel said event. 

The performance of this Agreement shall terminate without liability upon the occurrence of any 
circumstance beyond the control of Lessor - such as emergency use of the facility as a distribution or 
dispensing center, acts of God, fire, storm, pestilence, war, terrorism, disaster, Federal regulations, strikes, 
civil disorder, criminal acts, curtailment of tnmsportation facilities or any other casualty or unforeseen 
occurrence - to the extent that such circumstances make it illegal or impossible to provide or use the 
facilities. Notice may be provided by lessor at the earliest practicable time however is not required to 
absolve Lessor of liability under this paragraph. Lessee shall pay rental for said premises only up to the 
time of such termination, at the rate specified on the Lease Agreement and the said Lessee waives any 
claim for damages or compens<Jtion should the lease be so terminated. Should termination due to 
unforeseen events as described above occur prior to any actual use of facility, Lessee shall be refunded <1ll 
reservation fees that have not been obligated by Lessor. 

Lessor reserves the right to refuse to lease to any person, group o1· organizational l<non:?:'(o \Vi!lNf~f ' · , , 
violate any provisions Ordinance 2011-08 and/or lease ngreement. **A complete cC?#!:~:~(~' · ':,\ \. .;'. •.. ~lr , 

Ordinance 2014-5 7 is available upon request. {·7~:~ : · . . _ · :: ·: 
lj$1:·• I.- •• 

***I have received a copy ofthe Alabama State Code (1975) 6-5-338, rental it~m§.-£Jstl=:ilia: niy ./ 
lease agreement and I agree to comply with all of the City of Daphne/Daphne d'~ii::Ct.ht~rMli.le · · 
and regulations. 

Siunature (Lessee) 

S hanNJVl ~t1-WlL 
Si •nature (Uat,h nc CiYic Ce11tier ltcprcscatntiv~ akn ILc. sor)' 
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